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	ICNC’s Business Employment Services 

320 N. Damen, 1st Floor, Chicago IL  60612
(312) 421-3941   FAX (312) 421-1871




Job Order Form
Please email form to nancy@industrialcouncil.com
	TODAY’S DATE:

	POSSIBLE START DATE:


	COMPANY NAME: 
COMPANY CONTACT: 
CONTACT PHONE: 
CONTACT EMAIL: 


	COMPANY DESCRIPTION: 

	WORK ENVIRONMENT: 


	JOB TITLE: 


	JOB DESCRIPTION: Duties, responsibilities and scope


	REQUIRED SKILLS Capacity, knowledge or skill that makes some one eligible for a position (GED, BS, a certification)
Location: 


	WAGE RANGE: 

	WORK SCHEDULE:    


	BENEFITS OFFERED: □  Medical     □ Dental     □ 401(k)/IRA   

                                        □ Sick/Vacation/Personal Time   
	

	                     □ NEWLY CREATED POSITION 
THIS IS A:                     or
                    □ REPLACEMENT POSITION

	WANT ICNC TO CONDUCT BACKGROUND CHECKS ON FINAL CANDIDATES?  ($12.00 Fee) □ Yes □ No 



	TOTAL NUMBER OF FULL-TIME EMPLOYEES:


	TOTAL NUMBER OF PART-TIME EMPLOYEES:


	WHAT ASSOCIATIONS DO YOU BELONG TO: 


	PUBLISH COMPANY NAME IN AD?   □ Yes     □No 
( $45.00 posting ad fee)

	DO YOU WANT TO RECEIVE RESUMES DIRECTLY FROM JOB SEEKERS    □ Yes     □No

	


ADDITIONAL COMMENTS: 

If a written job description is available, please attach or forward with this request.  Thank you.








